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Below is the State ID System main page:

State ID Home

Current Login: 0101usrl Location: 0009-larnes Madizon High School

Select Process to Begin ID Assignment

Upload Batch File ] | Enter Individual Student ‘ [ Search Individual Student | [ Extract & Download Batch J I Claiming Process ]
View/Continue Processing Files Previously Upleaded with the following criteria:
Processing Method: Processing Stage:
& Batch O Online OSLF  From: & To: 05 [ || Submit
Upload Date Batch Info Status Number of Records Next Action

No Batches Found.

The State ID System main page consists of two main sections:

The top section contains command buttons that allow the user to upload batch files,
enter individual student records, search for students in extract and download various
types of output batch files and claim/release transferring students.

The bottom section provides the user with a list of all batch files that have been either
uploaded into the State ID System or entered online. This list will show the current
status of each batch and the next action to be performed. In addition, a button in the
last column will allow the user to continue where he/she left off in the State ID
assignment process.

o NOTE: The “State ID Home” button, provided
@‘) on all other screens within the application, will allow the
user to come back to this main page at any time. Once
on main page, the user can choose to perform another
function or exit from the application.



Resolving Near Matches/Duplicates

The screen below shows all the records in a batch that need to be resolved due to near
matches/duplicates being found. These records need to be addressed one at a time.

Last Mame First Hame Middle Name

MOOTZ MELANIE R

Current Logint 0101usrl Location: 000%-James Madison High School State 1D Home

Suffis

Resolve Near Matches / Duplicates

1 Student Record Needs Human Review

Date Of Bitth Gender Dristrict Code School Code
1010211994 FEMALE 0o0g 0101 Review and Select

To review and resolve a near match/duplicate record, click on [Review and Select|. This will
take the user to the “Resolve Near Matches/Duplicates” interface, where the user will be in a
position to compare the input record with the reported near match/duplicate record(s).

&

NOTE: All records reported as near matches/duplicates

must be reviewed and resolved. Only after this
will the user be in a position to extract and
download the output batch file that will contain
the State IDs assigned to the individual students
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The screen below is where the user will review and resolve each of the near matches/duplicate

records reported during the State ID assignment process:

This is the record
that needs to be

resolved

Resolve Near Matches I Duplicates

Current Logint 0101usrl Location: 000%-Jarmes Madison High Schaal

The match probability

and type of match

%tate 1D Horne

(Near Match or Match) ‘
Student Record to Review and Select \

Last Mame First Name hiiddle Name Suffiz [rate Of Birth Gender [Dristrict Code Sch*:uol Code
MOQTZ MELANIE R 10/02193 FEMALE 0oog o1
’ Assign Selected ” Create Mew D ” Cancel Record ‘[ Select Another Record ] |

Near Matches / Duplicates Found
ame Fi hdiddle Hame Suffiz [rate Of Bitth Gender Dristrict Code School Code tdatch Probability
N\, MooTZ MELANIE R 100241994 FEMALE 000d gda1 0,099 [MATCH]

This section contains the corresponding

near match/ duplicate records

To compare the record to be resolved with a near match/duplicate record in detail, click on the
hyperlink either in the Last Name or First Name column of the near match/duplicate record.



Resolve Near Matches [ Duplicates

Current Login: 0101usrl Location: 0009-James Madison High School State ID Horne

This is the
Student Record Being Reviewed

record that First Name:®  MELANIE Middle Hame: R Last Mame: MOOTZ Suffix;

District : 0002 Allentown School District School : 0101 James hadizon High School
needs to be . oz

Gender: FEMALE [rate Of Birth: 10#02/1994 Ethnicity: WHITE, HOT OF HISPANIC ORIGIN Scho Y 2004

3 Res Dist: 0pog Local Student ID: 110406867 Grade: 05

resolved :

Comments::  1780367388;

Near Match/ Duplicate Student [ State 1D: 178-036-7988 - 0.999 MATCH |

First Mame:  MELANIE hiddle Mame: R Last Mame: MODTZ Suffiz

This is the District : 0009 Allentown School District School : 0101 James Madizon High Sshoal
J Gender; FEMALE Diate Of Birth: 000211904 Ethnieity: WHITE, NOT OF HISPANIC ORIGIN Seh. T 2004

selected near = Res. Dist 0003 Local Student 1D: 10406667 Grade: 05

Camments:
match or

Craated: 03/31/2005 Last-Updated 03431/2005 o A6

i
duplicate E Feturn to List of Near Matches d
Ll

record

To return to the previous page, click:
Return to List of Near Matches|.

Using the above two screens, a user can compare the input record that needs to be
resolved with the reported near match/duplicate records (shown in the bottom section).

If a given input record can’t be resolved by looking at the information displayed, the user

can analyze the matching students offline by collecting and comparing more information

outside the State ID System.

Student Record to Review and Select

Last Hame First Hame hiddle Name Suffix Date Of Birth Gender District Code
MOOTZ MELANIE R 1010211994 FEMALE 0009
Assign Selected ” Create New D " Cancel Record l[ Select Another Record ]

Near Matches / Duplicates Found

Last Hame First Hame hliddle Name Suffix Date Of Birth Gender District Code School Code

(_':) WMODTE MELAMIE R 102100 FEMALE 0oog < 0101 )

School Code
0104

M atch Probability

0,999 [MATCH]
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I]g;, s TIP: If the matching student is in a different
school district/school, the user may need to contact the
corresponding agency. The user can get the contact
details of the corresponding agency by clicking the
“School Code” hyperlink. A pop-up window will display
the contact information as seen above.

[mooTz IMELANIE

i 1oinziasy [FEnaLE
Create New |

‘ Eéssign Selectegi i ;a ancel Record Select Another Rec

‘R ‘ ‘10."02."1989 ’FEMA’LE ‘UUUQ 0101 0,999 [MATCH]

O ‘MDDTZ ‘MEL_A‘NIE

Based on the analysis:

If the user determines that one of the students listed in the bottom near match/duplicates
section is the same as the input student whose record is being resolved, the user needs to
“assign” the State ID of that matching student to the input student. To perform this action, the

user can select the radio button of the matching student and click: _



A popup appears asking if the user is sure that this is the same student. The user can click

to confirm it is, or click to cancel the action.

When the user clicks , the existing State ID of the matching student is assigned to the
input student, and the matching student’s record information is logged in the history table. A
new State ID is not created, since both the records were identified to belong to the same

student. When the user clicks , no action is taken and the input record will continue to
remain as “Waiting to Resolve Near Matches/Duplicates”.

If the user determines that none of the records matches the input batch file record, the user can

assign a new State ID for the input student. To perform this action, click \Create New ID‘.
This will assign a new State ID for the input student.

If the user determines that the input record should not be considered for State ID creation or
wishes to cancel for some other reason, the user can cancel this record. To perform this action,

click \Cancel Record\. Once this is done, the record is marked as canceled in this batch and
no action is taken.

Reasons to cancel could be that the user cannot resolve this case at this time, but at the same
time doesn’t want to hold up the rest of the batch from ID assignment. Any canceled student can
be fed again through another batch or entered online later.

After performing any one of the above actions, the user will receive an appropriate confirmation
message.

If there are more records to be resolved the user can proceed to another record by clicking
'Select Another Record.

A user can skip a record by clicking [Select Another Record. In this case, the skipped
record will remain as “Waiting to Resolve Near Matches/Duplicates” and the user must resolve

this case later before proceeding to the next step.

Once all records are resolved, the user will be taken to the next step, which is “Download State
ID”.



